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Dated:

Requisition for Human Resource on N-Working Dav of the College

The following employee(s) is/are required to perform their duties on
Holiday/Saturday/Sunday dated __due to exigency of work.

(Mention the exigency)

S. Namie Diesiznution Signature of
Ll Employee
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The work cannot be completed during the routine working hours and there is enough
work to justify full day’s present. The employee will be entitled to compensatory leave as
per University Rules.

Kindly accord your approval for the same.

Signature of Requisitionist

Administrative Officer
Permitted/Not Permitted

Principal



